How to Set Reporting Term Weights
High School Example

[image: image1.png]Jrighighisdected 7]

—

¥ Active (28)
- Dropped (2)

Reporting Ter:

Grade Setup

Reportng Temn

TFL
EQ1

Q

Mode:
Start

*/08/26/2013 ...
©08/26/2013 ...
©11/04/2013 ...

©01/16/2014 ...

End

01/17/2014 ...

10/31/2013 ...

01/15/2014 ...

01/17/2014 ...

© Add Standards

Number of low scores to discard: [0





1. Open Gradebook
2. Click on the Grade Setup icon
3. Double-click on F1 under Reporting Term
4. Click in the bubble beside Term Weights
5. Enter 37.5 in the Weight Column for S1
6. Enter 37.5 in the Weight Column for S2
7. Enter 25 in the Weight Column for E1
Note: You may need to go back and click on each weight one more time to update the percentage column. When both the percentage column and weight column reflect the same information, click Save.
